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Non-Instructional/Business
Operations

SUBJECT: EXTRACLASSROOM ACTIVITIES FUND

An extraclassroom activity fund shall be established for activities conducted by students
whose financial support is raised other than by taxation or through charges of the Board of
Education. All funds in the extraclassroom activities fund shall be kept according to standards of
good financial management. Proper books will be kept and all moneys deposited in appropriate
accounts as set up by the Board of Education. These accounts shall be subject to audit.

The extraclassrom activities of the District are not included in the exemption granted to the
School District from New York State sales tax. With exception, clubs and activities are prohibited
from using the school’s tax exemption. The Central Treasurer shall be responsible for filing the
periodic sales tax returns for the extraclassroom activity funds.

Funds of discontinued extraclassroom activities, those inactive for one (1) year and of
graduating classes shall revert to the account of the general student organization or student council
and shall be expended in accordance with the organization’s constitution.

All transactions involving extraclassroom funds shall be on a cash basis and no accounts
shall remain unpaid at the end of the school year. The building principals, with approval of the

Superintendent of Schools, shall set up procedures for receipt and payment from the extraclassroom
activities fund in their respective buildings.

8 New York Code of Rules and Regulations
(NYCRR) part 172

NOTE: Refer also to Policy #5620 — Inventories and Accounting of Fixed Assets
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